
DATE: May 5, 2015 
 
TO:  Honorable Mayor & City Council 
 
FROM: Doug Bender, Chairman, Planning & Zoning Commission 
 
SUBJECT: Results of Planning & Zoning Commission Meeting of May 4, 2015 
 
 
AGENDA ITEM NO. 7 - PUBLIC HEARING 
ZONING CASE 2015-15 
APPLICANT:  CITY OF PLANO 
 
Request to amend Section 4.300 (Planning & Zoning Commission Public Hearing) and 
Section 4.500 (City Council Public Hearing) of Article 4 (Amendments, also known as 
Article 6 (Procedures and Administration) within Ordinance No. 2006-4-24) and related 
sections of the Zoning Ordinance pertaining to public notice requirements for zoning 
petitions. 
 
 
APPROVED: 5-0 DENIED:  TABLED:  

 
STIPULATIONS: 
 
Recommended for approval as follows:  (Additions are indicated in underlined text; 
deletions are indicated in strikethrough text.) 
 
4.300 Planning & Zoning Commission Public Hearing  

.1 Upon receipt of a complete written petition for zoning or for a change or an 

amendment to an existing provision of this Zoning Ordinance, the Planning 

Department staff will set a date for a public hearing before the Planning & Zoning 

Commission. In no case shall the public hearing be held within 36 days after the 

date of filing the written petition.  

.2  Prior to the issuance of the notice of the public hearing, the petitioner may, by written 

notice, withdraw the petition or request rescheduling of the public hearing to a later 

regular meeting of the Planning & Zoning Commission. Once public notice is given, 

the petitioner may withdraw the petition or reschedule the public hearing only with 

the approval of the Planning & Zoning Commission. The Planning & Zoning 

Commission may reject a request to withdraw a zoning petition, reschedule the 

public hearing, or conduct the public hearing as notified and take action as 

appropriate within the context of the public notice provided. 

.3 Prior to the issuance of the notice of the public hearing, the petitioner must post 
zoning sign(s) in compliance with the requirements specified on the city’s zoning 
petition form, and a signed and notarized affidavit certifying that the required sign(s) 



is(are) posted on the subject property must be submitted to the Planning Department 
staff. 

 
.34 Notice of a public hearing shall meet or exceed the requirements of the general laws 

of the State of Texas. Before the 20th day before the hearing date, written notice of 

each public hearing before the Planning & Zoning Commission on a proposed 

change in a zoning classification shall be sent to each owner, as indicated by the 

most recently approved municipal tax roll, of real property within 200 feet of the 

property on which the change in classification is proposed. The notice may be 

served by its deposit in the municipality, properly addressed with postage paid, in 

the United States mail. If the property within 200 feet of the property on which the 

change is proposed is located in territory annexed to the municipality and is not 

included on the most recently approved municipal tax roll, the notice shall be given 

before the 20th day before the date of the hearing, and notice of the time and place 

of the hearing must be published in an official newspaper or newspaper of general 

circulation in the municipality. When any amendment relates to a change of a zoning 

regulation or to the general text of this ordinance, notice of the public hearing of the 

Planning & Zoning Commission shall be given by publication in a newspaper of 

general circulation in the city of Plano without the necessity of notifying property 

owners by mail. The notice shall state the time and place of the hearing and the 

nature of the subject to be considered, which time shall not be earlier than 20 days 

from the date of publication. 

.5  Properties located within 500 feet of a proposed change in a zoning classification, 

which do not receive a notice as required by Sec. 4.300.4, a written courtesy notice 

will be sent to each owner of real property, as indicated by the most recently 

approved municipal tax roll, before the 20th day before the hearing. A courtesy 

notice shall also be sent to properties located within 500 feet of the property on 

which the change is proposed, which do not receive a notice as required by Sec. 

4.300.4 where  located in territory annexed to the municipality and not included on 

the most recently approved municipal tax roll. The courtesy notice may be served by 

its deposit in the municipality, properly addressed with postage paid, in the United 

States mail. 

.6 The Planning & Zoning Commission shall hold a public hearing on any petition for 

any amendment or change prior to making its recommendation and report to the City 

Council. The Planning & Zoning Commission may establish such regulations and 

restrictions regarding the presentation of a zoning case at the public hearing as they 

may deem necessary. 

  



4.500 City Council Public Hearing 

.1 After a public hearing before the Planning & Zoning Commission, the City Secretary 

and the City Council shall be notified of any action taken by the Planning & Zoning 

Commission on the petition, and if the petition is approved, including denials in part, 

by the Planning & Zoning Commission, the City Secretary shall automatically 

schedule a public hearing regarding the petition to be held before the City Council, 

giving notice as required by the general laws of the State of Texas.  However, if the 

petition is denied by the Planning & Zoning Commission, the petitioner may, upon 

his own motion within 30 days, file with the Planning Department staff a written 

request that a public hearing be scheduled and held before the City Council 

regarding the petition.  Upon receipt of the written request, a public hearing on the 

petition shall be scheduled to be held before the City Council, giving notice as 

required by the general laws of the State of Texas. 

.2 Upon the filing of a written request for the scheduling of a public hearing regarding a 

petition which has been denied in total by the Planning & Zoning Commission, the 

action of the Commission with regard to the question of prejudice shall be totally 

vacated, and the City Council shall determine the question as provided in Sec. 

4.600.1 

.3 A public hearing shall be held by the City Council before adopting any proposed 

amendment, supplement, or change.  Notice of such hearing shall be given by 

publication in a newspaper of general circulation in the city of Plano stating the time 

and place of such hearing, which time shall not be earlier than 15 days from the date 

of publication. 

.4 A signed and notarized affidavit certifying that the required zoning sign(s) is(are) 

being maintained on the subject property in compliance with the requirements 

specified on the city’s zoning petition form must be submitted to the Planning 

Department staff no later than the 14th day before the date of the City Council 

hearing. 

.45 Prior to the opening of the public hearing, the petition may request withdrawal of the 
petition or tabling of the request to a specified future City Council meeting.  City 
Council may approve the request or open the public hearing and following its closing 
take appropriate action within the context of the public notice provided. 

 
For City Council Meeting of :   May 11, 2015 (To view the agenda for this meeting, see 
www.planotx.gov) 
 
RA/dr 
 
 



CITY OF PLANO 
 

PLANNING & ZONING COMMISSION 
 

May 4, 2015 
 
 
 

Agenda Item No. 7 
 

Public Hearing:  Zoning Case 2015-15 
 

Applicant:  City of Plano 
 

 
DESCRIPTION: 
 
Request to amend Section 4.300 (Planning & Zoning Commission Public Hearing) and 
Section 4.500 (City Council Public Hearing) of Article 4 (Amendments) and related 
sections of the Zoning Ordinance pertaining to public notice requirements for zoning 
petitions. 
 
BACKGROUND: 
 
At its meeting on March 2, 2015, the Planning & Zoning Commission voted 8-0 to call a 
public hearing to consider amendments to Article 6 (Procedures and Administration) 
and related sections of the Zoning Ordinance pertaining to public notice requirements 
for zoning petitions.  At the April 6, 2015 Commission meeting, a discussion was held 
regarding potential modifications to these regulations.  At the meeting, staff presented 
research gathered from other cities within the metroplex including current zoning 
signage requirements, notification distances and cost comparisons for various notice 
types.  A summary of this information is provided in Appendix A.  This zoning case 
incorporates the Commission’s recommendations from the April 6 discussion. 
 
ISSUES: 
 
Zoning Signage 
 
Currently, the Planning Department has specific design criteria for signs that are 
recommended to be posted on the subject property for zoning petitions that involve real 
property.  These criteria specify zoning sign materials, dimensions, timing, and 
verification of signage posting requirements.  Language is specific in the document to 
encourage compliance; however, the city does not have a specific provision within the 
Zoning Ordinance to mandate compliance if the zoning petitioner chooses not to 
participate.   
 



 

With this zoning case, staff is proposing to add requirements to the Zoning Ordinance 
mandating the posting of signs for zoning petitions involving real property.  The 
provisions for signage will include the following: 
 

 Zoning petition signs must be posted on the subject property prior to public notice 
for the zoning case. 

 

 Applicant(s) must provide photographs and an affidavit that the signs are posted 
on the subject property prior to the city mailing out public hearing notices. 
 

 Applicant(s) must provide photographs and an affidavit that the signs are posted 
prior to the public hearing for City Council. 

 
Requiring the applicant to post zoning notification signs will avoid city administrative 
costs associated with this activity; further, requiring an affidavit and photographs of the 
posted signage will ensure that the signage is in place prior to public notices being 
mailed.  As a part of this effort, staff has drafted new signage criteria for zoning signs 
including requirements for sign design, specifications, locations, and maintenance of 
signs.  Appendix B specifies the proposed requirements for zoning signage.  
 
The city currently furnishes small zoning signs (24” x 18”) for specific use permit (SUP) 
requests, but does not mandate posting them on the subject property.  Staff believes 
that these smaller signs should continue to be used only for SUP requests in lease 
spaces.  An example of this would be a private club SUP request for a restaurant in a 
retail shopping center.  In all other instances, applicants would have to erect sign in 
accordance with Appendix B.   
 
Public Hearing Notice Requirements  
 
The Zoning Ordinance currently requires that written notice of a public hearing for a 
zoning petition involving real property be sent out at least 20 days before the Planning & 
Zoning Commission hearing date to each owner of real property within 200 feet of the 
subject property.  For zoning petitions that proceed to the City Council for consideration, 
notices are also published in the newspaper at least 15 days prior to the Council’s 
public hearing. 
 
In Texas, the law requires the following written and published notices for zoning 
petitions involving real property: 
 

 Before the 10th day before the zoning commission hearing date, written notice of 
each zoning petition involving real property shall be sent to the owner, as 
indicated by the most recently approved municipal tax roll, of all properties that 
lie within 200 feet of the property on which the change in classification is 
proposed.  The notice may be served by its deposit in the municipality, properly 
addressed with postage paid, in the United States mail.   
 

 Before the 10th day before the zoning commission hearing date, written notice of 
each zoning petition involving real property that involves a residential or 
multifamily zoning classification shall be sent to the school district(s) where the 



 

property is located.  The notice may be served by its deposit in the municipality, 
properly addressed with postage paid, in the United States mail. 
 

 Before the 15th day before the governing body’s hearing date, notice of each 
zoning petition (whether involving real property or an amendment to the text of 
the Zoning Ordinance) shall be published in an official newspaper or a 
newspaper of general circulation in the municipality.  

 
The city’s current public hearing notification requirements for zoning petitions meet or 
exceed state law.  In 1996, the city amended the Zoning Ordinance and increased the 
time frame for public notices from the statutorily required 10 days to 20 days to provide 
additional time for homeowners to respond to mailed notices and to communicate with 
neighbors.  The city also sends the statutorily required written notices to applicable 
independent school district(s), including Plano ISD, Frisco ISD, Allen ISD, and/or 
Lewisville ISD. 
 
In addition to state law requirements for zoning-related public hearing notices, Plano 
also performs the following public outreach efforts: 

 

 Mails a copy of public hearing notices to the Dallas Morning News, the Plano 
Star Courier, and two contacts for the Plano Homeowners’ Council. 
 

 Recommends the posting of signage meeting the city’s design specifications on 
the subject property for zoning petitions that involve real property, and 
photographic evidence that such sign(s) are in place for at least two weeks prior 
to the Commission hearing, and for at least one week prior to the Council hearing 
(if applicable). 
   

 Posts a list of all current development projects and zoning petitions at 
www.planoplanning.org and http://www.plano.gov/DocumentCenter/View/1513.  
 

 Sends a courtesy notice to registered homeowners groups that are located within 
1,500 feet of the subject property for zoning petitions that involve real property. 

 
Plano’s current 20 day notification time frame for zoning-related public hearing notices 
is twice the amount of time required by state law, and it allows homeowners more time 
to become informed on proposed zoning petitions that are near their neighborhoods.   
 
Although the city can extend the distance of mailed notices beyond the statutorily 
required 200 foot distance, the protest provision requiring a super majority vote to 
approve a zoning petition must remain at 200 feet per state law.  It is technically 
possible to provide written notices to property owners within a farther distance, such as 
up to 500 feet; however, testing the city’s Geographic Information System (GIS) at 
10,000 feet, based upon the two-mile distance that has been mentioned during public 
discussion on this topic, stressed the capacity of the city’s GIS system and caused 
malfunction due to the exportation of the large number of property owner addresses.   
 
Based upon the April 6 discussion, and consistent with state law, the Commission 
recommended that the city’s current practice of mailing notices to properties within 200 

http://www.planoplanning.org/
http://www.plano.gov/DocumentCenter/View/1513
http://www.plano.gov/988/Homeowners-Associations-in-Plano


 

feet, and its protest provision pertaining to when a super majority vote is necessary, 
should not be changed in the Zoning Ordinance.  However, the Commission also 
recommended mailing out additional courtesy notices to property owners within 200 to 
500 feet of the subject property for zoning petitions.  
 
Staff is concerned about creating a separate courtesy notice.  Zoning petitions have 
become increasingly more complex due to the characteristics of undeveloped land and 
the innovative nature of many proposed development projects.  Recently, most zoning 
petitions have included very specific language based upon a planned development (PD) 
district.  These petitions require a significant amount of staff time to prepare reports, 
review plans and resolve details of the requests with the applicants.  An additional 
notice requirement will only reduce the capacity of staff to perform responsibilities 
related to the substantive issues associated with increasingly complex zoning requests. 
 
Additionally, if the area for notice expands, the number of responses will likely increase 
which will require additional staff time to identify the locations of responses (many do 
not reference the address for which they are responding), generate maps and handle 
additional requests for information.  In lieu of generating an additional courtesy notice, 
staff believes that requiring signage to be posted on the subject property, as well as 
providing other types of courtesy notifications (as detailed in the next section of this 
report), will provide sufficient notice to the public.  However, staff has provided proposed 
language in case the Commission does decide to require public notices up to 500 feet 
(see Appendix C for an example of the Courtesy Notice for property owners within 200 
to 500 feet of the subject property for zoning petitions). 
 
Administrative Procedural Changes 
 
In addition to the amendments discussed previously, staff is proposing the following 
administrative procedural changes to assist in the notification of pending zoning 
petitions: 
 

1. The city will remove the HOA GIS database as a means of communication, and 

will instead perform email notifications utilizing the Constant Contact database, 

which is much more complete and which is kept up-to-date through HOA and 

Neighborhood Association Presidents’ Council communications.  In lieu of 

mailing notices to a limited number of additional contacts, the weekly 

homeowners/neighborhood association newsletter will include a link to the most 

current zoning and development information on the city’s website.  

 

2. The Planning Department website will now feature a new page dedicated to new 

development activity and zoning petitions, including maps showing various 

development and zoning proposals along with a brief description of each. 

 
3. The city is currently in the process of implementing an enterprise software 

solution, CRW TRAKiT (www.crw.com), that will help to facilitate notifications 
related to development and zoning.  The system includes a citizen access portal, 
eTRAKiT, which will allow continuous online access to development data 

http://www.crw.com/


 

including status of projects, geographic location, and contact information.  This 
improved access will be a major asset to interested parties and is scheduled to 
go live in January 2016 (see Appendix D for an example of the city’s new permit 
tracking software). 

 
Staff believes the above procedural changes will effectively provide notice to a wider 

audience within the city regarding potential zoning changes. 

RECOMMENDATION:  
 
Recommended for approval as follows:  (Additions are indicated in underlined text; 
deletions are indicated in strikethrough text.) 
 

4.300 Planning & Zoning Commission Public Hearing  

.1 Upon receipt of a complete written petition for zoning or for a change or an 

amendment to an existing provision of this Zoning Ordinance, the Planning 

Department staff will set a date for a public hearing before the Planning & Zoning 

Commission. In no case shall the public hearing be held within 36 days after the 

date of filing the written petition.  

.2  Prior to the issuance of the notice of the public hearing, the petitioner may, by written 

notice, withdraw the petition or request rescheduling of the public hearing to a later 

regular meeting of the Planning & Zoning Commission. Once public notice is given, 

the petitioner may withdraw the petition or reschedule the public hearing only with 

the approval of the Planning & Zoning Commission. The Planning & Zoning 

Commission may reject a request to withdraw a zoning petition, reschedule the 

public hearing, or conduct the public hearing as notified and take action as 

appropriate within the context of the public notice provided. 

.3 Prior to the issuance of the notice of the public hearing, the petitioner must post 
zoning sign(s) in compliance with the requirements specified on the city’s zoning 
petition form, and a signed and notarized affidavit certifying that the required sign(s) 
is(are) posted on the subject property must be submitted to the Planning Department 
staff. 

 
.34 Notice of a public hearing shall meet or exceed the requirements of the general laws 

of the State of Texas. Before the 20th day before the hearing date, written notice of 

each public hearing before the Planning & Zoning Commission on a proposed 

change in a zoning classification shall be sent to each owner, as indicated by the 

most recently approved municipal tax roll, of real property within 200 feet of the 

property on which the change in classification is proposed. The notice may be 

served by its deposit in the municipality, properly addressed with postage paid, in 

the United States mail. If the property within 200 feet of the property on which the 

change is proposed is located in territory annexed to the municipality and is not 

included on the most recently approved municipal tax roll, the notice shall be given 

before the 20th day before the date of the hearing, and notice of the time and place 

of the hearing must be published in an official newspaper or newspaper of general 



 

circulation in the municipality. When any amendment relates to a change of a zoning 

regulation or to the general text of this ordinance, notice of the public hearing of the 

Planning & Zoning Commission shall be given by publication in a newspaper of 

general circulation in the city of Plano without the necessity of notifying property 

owners by mail. The notice shall state the time and place of the hearing and the 

nature of the subject to be considered, which time shall not be earlier than 20 days 

from the date of publication. 

.5  Properties located within 500 feet of a proposed change in a zoning classification, 

which do not receive a notice as required by Sec. 4.300.4, a written courtesy notice 

will be sent to each owner of real property, as indicated by the most recently 

approved municipal tax roll, before the 20th day before the hearing. A courtesy 

notice shall also be sent to properties located within 500 feet of the property on 

which the change is proposed, which do not receive a notice as required by Sec. 

4.300.4 where  located in territory annexed to the municipality and not included on 

the most recently approved municipal tax roll. The courtesy notice may be served by 

its deposit in the municipality, properly addressed with postage paid, in the United 

States mail. 

.6 The Planning & Zoning Commission shall hold a public hearing on any petition for 

any amendment or change prior to making its recommendation and report to the City 

Council. The Planning & Zoning Commission may establish such regulations and 

restrictions regarding the presentation of a zoning case at the public hearing as they 

may deem necessary. 

4.500 City Council Public Hearing 

.1 After a public hearing before the Planning & Zoning Commission, the City Secretary 

and the City Council shall be notified of any action taken by the Planning & Zoning 

Commission on the petition, and if the petition is approved, including denials in part, 

by the Planning & Zoning Commission, the City Secretary shall automatically 

schedule a public hearing regarding the petition to be held before the City Council, 

giving notice as required by the general laws of the State of Texas.  However, if the 

petition is denied by the Planning & Zoning Commission, the petitioner may, upon 

his own motion within 30 days, file with the Planning Department staff a written 

request that a public hearing be scheduled and held before the City Council 

regarding the petition.  Upon receipt of the written request, a public hearing on the 

petition shall be scheduled to be held before the City Council, giving notice as 

required by the general laws of the State of Texas. 

.2 Upon the filing of a written request for the scheduling of a public hearing regarding a 

petition which has been denied in total by the Planning & Zoning Commission, the 

action of the Commission with regard to the question of prejudice shall be totally 

vacated, and the City Council shall determine the question as provided in Sec. 

4.600.1 

.3 A public hearing shall be held by the City Council before adopting any proposed 

amendment, supplement, or change.  Notice of such hearing shall be given by 



 

publication in a newspaper of general circulation in the city of Plano stating the time 

and place of such hearing, which time shall not be earlier than 15 days from the date 

of publication. 

.4 A signed and notarized affidavit certifying that the required zoning sign(s) is(are) 

being maintained on the subject property in compliance with the requirements 

specified on the city’s zoning petition form must be submitted to the Planning 

Department staff no later than the 14th day before the date of the City Council 

hearing. 

.45 Prior to the opening of the public hearing, the petition may request withdrawal of the 
petition or tabling of the request to a specified future City Council meeting.  City 
Council may approve the request or open the public hearing and following its closing 
take appropriate action within the context of the public notice provided. 





















Zoning Case 2015-15 
 
 

An Ordinance of the City of Plano, Texas, amending Section 4.300 (Planning & 

Zoning Commission Public Hearing) and Section 4.500 (City Council Public 

Hearing) of Article 4 (Amendments, also known as Article 6 (Procedures and 

Administration) within Ordinance No. 2006-4-24) and related sections of the 

Comprehensive Zoning Ordinance of the City, Ordinance No. ____-_-__, as 

heretofore amended, pertaining to public notice requirements for zoning 

petitions; and providing a publication clause, a penalty clause, a repealer clause, 

a savings clause, a severability clause, and an effective date. 
 

 WHEREAS, the City Secretary of Plano, Texas, directed that notices of a 
hearing be issued, as required by the Zoning Ordinance of the City of Plano and laws of 
the State of Texas, at a meeting of the City Council, to be held on the 11th day of May, 
2015, for the purpose of considering a change in the Zoning Ordinance; and 
 

 WHEREAS, the City Secretary of the said City accordingly caused to be issued 
and published the notices required by its Zoning Ordinance and laws of the State of 
Texas applicable thereto, the same having been published in a paper of general 
circulation in the City of Plano, Texas, at least fifteen (15) days prior to the time set for 
such hearing; and 
 

 WHEREAS, the City Council of said City, pursuant to such notice, held its public 
hearing and heard all persons wishing to be heard both for and against the aforesaid 
change in the Zoning Ordinance, on the 11th day of May, 2015; and 
 

 WHEREAS, the City Council is of the opinion and finds that such change would 
not be detrimental to the public health, safety, or general welfare, and will promote the 
best and most orderly development of the properties affected thereby, and to be 
affected thereby, in the City of Plano, and as well, the owners and occupants thereof, 
and the City generally. 
 

 IT IS, THEREFORE, ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

PLANO, TEXAS, THAT: 
 

 Section I.  Section 4.300 (Planning & Zoning Commission Public Hearing) Article 

4 (Amendments) of the Comprehensive Zoning Ordinance No. ____-_-__, as the same 
has been heretofore amended, is hereby further amended, pertaining to public notice 
requirements for zoning petitions, such section to read in its entirety as follows: 
 

4.300 Planning & Zoning Commission Public Hearing  

.1 Upon receipt of a complete written petition for zoning or for a change or an 

amendment to an existing provision of this Zoning Ordinance, the Planning 

Department staff will set a date for a public hearing before the Planning & Zoning 

Commission. In no case shall the public hearing be held within 36 days after the 

date of filing the written petition.  



.2  Prior to the issuance of the notice of the public hearing, the petitioner may, by 

written notice, withdraw the petition or request rescheduling of the public hearing to 

a later regular meeting of the Planning & Zoning Commission. Once public notice is 

given, the petitioner may withdraw the petition or reschedule the public hearing only 

with the approval of the Planning & Zoning Commission. The Planning & Zoning 

Commission may reject a request to withdraw a zoning petition, reschedule the 

public hearing, or conduct the public hearing as notified and take action as 

appropriate within the context of the public notice provided. 

.3 Prior to the issuance of the notice of the public hearing, the petitioner must post 
zoning sign(s) in compliance with the requirements specified on the city’s zoning 
petition form, and a signed and notarized affidavit certifying that the required sign(s) 
is(are) posted on the subject property must be submitted to the Planning 
Department staff. 

 

.4  Notice of a public hearing shall meet or exceed the requirements of the general laws 

of the State of Texas. Before the 20th day before the hearing date, written notice of 

each public hearing before the Planning & Zoning Commission on a proposed 

change in a zoning classification shall be sent to each owner, as indicated by the 

most recently approved municipal tax roll, of real property within 200 feet of the 

property on which the change in classification is proposed. The notice may be 

served by its deposit in the municipality, properly addressed with postage paid, in 

the United States mail. If the property within 200 feet of the property on which the 

change is proposed is located in territory annexed to the municipality and is not 

included on the most recently approved municipal tax roll, the notice shall be given 

before the 20th day before the date of the hearing, and notice of the time and place 

of the hearing must be published in an official newspaper or newspaper of general 

circulation in the municipality. When any amendment relates to a change of a zoning 

regulation or to the general text of this ordinance, notice of the public hearing of the 

Planning & Zoning Commission shall be given by publication in a newspaper of 

general circulation in the city of Plano without the necessity of notifying property 

owners by mail. The notice shall state the time and place of the hearing and the 

nature of the subject to be considered, which time shall not be earlier than 20 days 

from the date of publication. 

.5  Properties located within 500 feet of a proposed change in a zoning classification, 

which do not receive a notice as required by Sec. 4.300.4, a written courtesy notice 

will be sent to each owner of real property, as indicated by the most recently 

approved municipal tax roll, before the 20th day before the hearing. A courtesy 

notice shall also be sent to properties located within 500 feet of the property on 

which the change is proposed, which do not receive a notice as required by Sec. 

4.300.4 where  located in territory annexed to the municipality and not included on 

the most recently approved municipal tax roll. The courtesy notice may be served by 

its deposit in the municipality, properly addressed with postage paid, in the United 

States mail. 



.6 The Planning & Zoning Commission shall hold a public hearing on any petition for 

any amendment or change prior to making its recommendation and report to the 

City Council. The Planning & Zoning Commission may establish such regulations 

and restrictions regarding the presentation of a zoning case at the public hearing as 

they may deem necessary. 

Section II.  Section 4.500 (City Council Public Hearing) of Article 4 (Amendments) 

of the Comprehensive Zoning Ordinance No. ____-_-__, as the same has been 

heretofore amended, is hereby further amended, pertaining to public notice 

requirements for zoning petitions, such section to read in its entirety as follows: 

 

4.500 City Council Public Hearing 

.1 After a public hearing before the Planning & Zoning Commission, the City Secretary 

and the City Council shall be notified of any action taken by the Planning & Zoning 

Commission on the petition, and if the petition is approved, including denials in part, 

by the Planning & Zoning Commission, the City Secretary shall automatically 

schedule a public hearing regarding the petition to be held before the City Council, 

giving notice as required by the general laws of the State of Texas.  However, if the 

petition is denied by the Planning & Zoning Commission, the petitioner may, upon 

his own motion within 30 days, file with the Planning Department staff a written 

request that a public hearing be scheduled and held before the City Council 

regarding the petition.  Upon receipt of the written request, a public hearing on the 

petition shall be scheduled to be held before the City Council, giving notice as 

required by the general laws of the State of Texas. 

.2 Upon the filing of a written request for the scheduling of a public hearing regarding a 

petition which has been denied in total by the Planning & Zoning Commission, the 

action of the Commission with regard to the question of prejudice shall be totally 

vacated, and the City Council shall determine the question as provided in Sec. 

4.600.1 

.3 A public hearing shall be held by the City Council before adopting any proposed 

amendment, supplement, or change.  Notice of such hearing shall be given by 

publication in a newspaper of general circulation in the city of Plano stating the time 

and place of such hearing, which time shall not be earlier than 15 days from the 

date of publication. 

.4 A signed and notarized affidavit certifying that the required zoning sign(s) is(are) 

being maintained on the subject property in compliance with the requirements 

specified on the city’s zoning petition form must be submitted to the Planning 

Department staff no later than the 14th day before the date of the City Council 

hearing. 

.5 Prior to the opening of the public hearing, the petition may request withdrawal of the 
petition or tabling of the request to a specified future City Council meeting.  City 
Council may approve the request or open the public hearing and following its closing 
take appropriate action within the context of the public notice provided. 



 

 Section III.  All provisions of the ordinances of the City of Plano in conflict with 
the provisions of this Ordinance are hereby repealed, and all other provisions of the 
Ordinances of the City of Plano, not in conflict with the provisions of this Ordinance, 
shall remain in full force and effect. 
 

 Section IV.  The repeal of any ordinance or part of ordinances affectuated by the 
enactment of this Ordinance shall not be construed as abandoning any action now 
pending under or by virtue of such ordinance or as discontinuing, abating, modifying or 
altering any penalty accruing or to accrue, or as affecting any rights of the municipality 
under any section or provisions of any ordinance at the time of passage of this 
Ordinance. 
 

 Section V.  Any violation of the provisions or terms of this ordinance by any 
person, firm or corporation shall be a misdemeanor offense and shall be subject to a 
fine in accordance with Section 1-4(a) of the City Code of Ordinances for each offense.  
Every day a violation continues shall constitute a separate offense. 
 

 Section VI.  It is the intention of the City Council that this Ordinance, and every 
provision hereof, shall be considered severable and the invalidity or partial invalidity of 
any section, clause or provision of this Ordinance shall not affect the validity of any 
other portion of this Ordinance. 
 

 Section VII.  This Ordinance shall become effective immediately upon its 
passage and publication as required by law. 
 

 PASSED AND APPROVED THIS THE 11TH DAY OF MAY, 2015. 
 

  

 Harry LaRosiliere, MAYOR 

ATTEST:  

  

Lisa C. Henderson, CITY SECRETARY  

APPROVED AS TO FORM:  

  

Paige Mims, CITY ATTORNEY  

 




