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CITY OF PLANO  
COUNCIL AGENDA ITEM 

CITY SECRETARY’S USE ONLY  
  Consent  Regular  Statutory 

 

Council Meeting Date: 9/27/2010 
Department: Purchasing 

Department Head Mike Ryan 
 

Agenda Coordinator (include phone #): Sharron Mason X7247 

CAPTION 

To approve a contract by and between the City of Plano and Affion Public, in the amount of $22,000.00 for 
Executive Search Services to conduct a nationwide, executive search for the City's next City Manager and 
authorizing the City Manager to execute all necessary documents. (RFP no. 2010-238-B) 

FINANCIAL SUMMARY 

 NOT APPLICABLE  OPERATING EXPENSE  REVENUE   CIP 
 
FISCAL YEAR: 

 
2009-10, 2010-
11 

Prior Year 
(CIP Only) 

Current 
Year 

Future 
Years 

 
TOTALS 

Budget 0 0 0 0 
Encumbered/Expended Amount 0 0 0 0 
This Item 0 -22,000 0 -22,000 
BALANCE    0 -22,000    0 -22,000 
FUND(S): GENERAL FUND 

COMMENTS: The expense for this item will be absorbed into the FY 2009-10 Non-Departmental Budget for 
contracted professional services. 
STRATEGIC PLAN GOAL: Professional services required to search for a new City Manger relate to the City's 
Goal of "Financially Strong City with Service Excellence".  

SUMMARY OF ITEM 

The Human Resources staff recommends the purchase of Executive Search Services to conduct a nationwide, 
executive search for the City's next City Manager from Affion Public, in the estimated amount of $22,000.00. 
 
Professional Services are exempt from state competitive bidding requirements. 
 
 

List of Supporting Documents: Other Departments, Boards, Commissions or Agencies 
Memorandum 
Contract 

      

      
 



 

  1 

Memorandum 

To: Mayor and City Council 

From: LaShon Ross, Deputy City Manager 

Date: September 20, 2010 

Re: Selection of Search Firm for City Manager Search 

The City forwarded nine (9) Requests for Proposals (RFP) to vendors to invite their participation to 
be considered to conduct a nationwide, executive search for the City’s next City Manager.  We 
received proposals from the following vendors:  Affion Public, Andre David & Associates, Colin 
Baenziger & Associates, The Mercer Group, Ralph Anderson & Associates, Voorhees Associates, 
LLC, and The Waters Consultant Group, Inc.  A panel of five (5) employees from the City’s 
Executive Team reviewed all proposals and conducted telephone interviews with the top three (3) 
vendors, to deliver the following evaluation: 

 VENDOR   

• Affion Public    3.80  

TOTAL WEIGHTED SCORE 

• Colin Baenziger & Associates  3.64  

• The Waters Consultant Group, Inc.  3.58 

• The Mercer Group, Inc.   3.46 

• Ralph Anderson & Associates  3.42 

• Voorhees Associates, LLC   3.38  

• Andre David & Associates, Inc.  3.07 

 

The evaluation committee recommends award of RFP# 2010-238-B to Affion Public (who also 
submitted the lowest price) to conduct the City Manager Executive Search.   The cost for completing 
this search is projected to be $22,000.  Additional costs will be incurred as a result of the candidate 
interview process. 
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