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CITY OF PLANO  
COUNCIL AGENDA ITEM 

CITY SECRETARY’S USE ONLY  
  Consent  Regular  Statutory 

 

Council Meeting Date: 11/08/10 
Department: Purchasing 

Department Head Mike Ryan 
 

Agenda Coordinator (include phone #): Bev Rogers ext. 7376 

CAPTION 

RFQ No. 2010-138-B for a one (1) year contract with six (6) optional one year renewals for the purchase of 
Advertising Agency services for the Plano Convention and Visitors Bureau toThe Atkins Group in the amount of 
$457,666 and authorizing the City Manager to execute all necessary documents.       

FINANCIAL SUMMARY 

 NOT APPLICABLE  OPERATING EXPENSE  REVENUE   CIP 
 
FISCAL YEAR: 

 
10/11 

Prior Year 
(CIP Only) 

Current 
Year 

Future 
Years 

 
TOTALS 

Budget 0 584,089 0 584,089 
Encumbered/Expended Amount 0 -95,978 0 -95,978 
This Item 0 -457,666 0 -457,666 
BALANCE    0 30,445    0 30,445 
FUND(S): CONVENTION & TOURISM FUND 

COMMENTS: Funds are available to enter into an agreement with The Atkins Group to provide for advertising 
promoting tourism to Plano.  In addition to agency fees The Atkins Group, with approval from the Plano 
Convention & Visitors Bureau, will assume responsibility for placing advertisements in a variety of media 
venues with the CVB's current advertising budget. 
STRATEGIC PLAN GOAL: Partnering with an established Advertising Agency to maximize the reach of 
marketing for Plano destinations relates to the City's goal of a "Financially Strong City with Service Excellence" 
and a "Strong Local Economy." 

SUMMARY OF ITEM 

The Plano Convention and Visitors Bureau staff recommends the purchase of Advertising Agency service from 
The Atkins Group in the estimated annual amount of $457,666.         
 
 

List of Supporting Documents: Other Departments, Boards, Commissions or Agencies 
Memorandum 
RFQ Recap 
Contract 
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M E M O R A N D U M 
 
Date:  October 18, 2010 
 
To:  Bev Rogers, Purchasing Department 
 
From:  Mark Thompson, Manager Plano CVB 
 
Subject: Award Recommendation Advertising Agreement for CVB 
                        
 
It is the recommendation of the Convention and Visitors Bureau to award the new 2010-11 
Advertising Agency Agreement to The Atkins Group. The Atkins Group has gone through the 
RFQ process with the CVB and after being reviewed by both staff and members of the hospitality 
industry, it was unanimously decided that they out of those responding to the RFQ, would be the 
best fit for the Plano CVB. Their hospitality background, understanding of the tourism industry 
and creativity made them stand head and shoulders above the other candidates responding to the 
RFQ.  
 
As shown in the RFQ re-cap, The Atkins Group received the highest marks in all categories.   
Total annual amount awarded for this agreement is $457,666, which includes agency fees and 
media placements in the various media venues including, print, radio, TV, outdoor, and online.  
 
Please review and begin the necessary steps to award this contract to The Atkins Group.              
 
Attachments: 
RFQ Recap 
 



CITY OF PLANO  
 

RFQ NO.  2010-138-B 
FOR ADVERTISING AGENCY (CVB) 

RFQ RECAP 
 

 
RFQ opening Date/Time
 

:  June 15, 2010 @ 3:00 PM 

Number of Vendors Notified
 

:   2,127 

Vendors Submitting “No Bids”
 

:   0 

Number of Proposals Submitted:
 

 11  

Number of Short List Participants: 5  
Atkins International LLC dba The Atkins Group   4.80 

Total Weighted Score 

Numantra LP        3.58 
PGC Creative       2.80 
Allyn Media, LLC       2.63 
Z Group Communications, Inc.     2.42 
 
Proposals Evaluated Non-Responsive to Specification
 

:  0 

 
Recommended Vendor(s)
 

:  

Atkins International LLC dba The Atkins Group 
 

Bev Rogers      June 15, 2010 
_____________________________              ______________________ 
Bev Rogers, Buyer                         Date 
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