
PROCESSMEMO-11-a 
 

MEMO 
 
DATE:  March 24, 2011 
 
TO:  Honorable Mayor and City Council 
  City Manager Glasscock 
 
FROM: Di Zucco, City Secretary 
 
RE: 
 

Board and Commission Appointment Process 

 
I am requesting Council consideration of the annual appointment process for 2011.  We are proposing 
moving up the reappointment process to June in order to provide more accurate information to 
applicants regarding open positions and have revised the flyer directing citizens to the web site.  The 
full flyer and application will be available at:  
http://plano.gov/City_Hall/CityGovernment/Boards_Commissions/Pages/default.aspx 
 
June City Secretary Staff will determine board members’ availability and desire for 

reappointment and provide recommendations to Council on Friday, June 3. 
 

 
Reappointments – June 27, 2011 Council Meeting 

Notices will indicate board openings and the web site will provide contact 
information for appropriate Staff to field questions from potential applicants when 
considering which board they wish to apply for and for which they might be qualified.   
 

 June 28 – Post vacancies on the City’s Web Site. 
 
July Notification
 

  

Early July - A general e-blast will be sent to 22,000+ individuals which include 
some of those who pay utility bills online (early July).   
 
 The front-page banner on the City’s website will contain a picture/verbiage 

directing citizens to the online information.  Under the “Information” section of 
the site, Boards and Commissions will be the top link.   

 
July 14 - Publish board vacancies in the Plano Star Courier.   

 
 A separate insert inside the utility bills sent out in July/early August at a cost of 

approximately $1,200   
 

 
These efforts reflect our continued dedication to paperless and electronic access to 
information.   
 

   
 

http://plano.gov/City_Hall/CityGovernment/Boards_Commissions/Pages/default.aspx�
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August  Receptions 
 

–  

• Thursday, August 18 (5:30-6:30 pm) Carpenter Park Recreation Center  
o Note:  Neighborhood Roundtable at PSA Star Center – 7-9 pm 

• Saturday, August 20 (2-3 pm) Plano Municipal Center  
 

Once again, the structure of the receptions will be in the job fair format with tables 
for those boards with openings and a separate table provided for those without 
openings.  (PISD classes resume on August 22)   
 
Applications 
 

–  

The proposed application deadline will be Friday, August 26 and the link providing 
applications sent to the Council on September 2.  Following September 2, we will 
provide the Council with e-mails listing newly reviewed applicants. 
 

 

 
Appointments – September 26, 2011 Council Meeting 

October/November – New members sworn in on October 10 and take their seats on November 1.  
Certificates to outgoing members presented on October 24, 

 
 
Thank you for your consideration and direction.   
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments:   Draft Schedule 

Draft Flyer/Application 
  



 
Calling all Citizens of Plano 

Be a shining star for your community! 
Apply to the City of Plano Boards & Commissions** 

 
As Easy as 1-2-3! 
 

1. Log on to: 
 www.plano.gov/City_Hall/CityGovernment/Boards_Commissions 
 

2. Check available positions 
 

3. Complete the online application and submit, or mail to: 
  
 City Secretary’s Office 
 City of Plano 

P.O. Box 860358 
 Plano, TX  75086-0358 
 
If you would like an application mailed to you or have any questions, please contact the City 
Secretary’s Office at (972) 941-7120 or citysecretary@plano.gov. 
 
Please join us at one of the following receptions: 

 
Thursday, August 18, 2011  
5:30-6:30 p.m. 
Carpenter Park Recreation Center 
6701 Coit Road 
 

or 
 
Saturday, August 20, 2011  
2-3 p.m. 
Plano Municipal Center 
1520 K Avenue 
 

 
 

Boards, Commissions & Committees 
 

Check our website for available positions 
 
●Animal Shelter Advisory   ●North Texas Municipal Water District 
●Arts of Collin County    ●Parks & Recreation    
●Board of Adjustment       ●Photographic Traffic Signal Advisory 
●Building Standards    ●Planning & Zoning 
●Civil Service     ●Plano Housing Authority 
●Collin County Appraisal District   ●Retirement Security Plan 
●Community Relations    ●Self Sufficiency 
●Cultural Affairs     ●Senior Citizens Advisory 
●DART Board of Directors   ●TIF #1 
●Denton County Central Appraisal District ●TIF #2 
●Heritage Commission      
●Library Advisory           
 
**Must be a Plano resident for the past 12 months and a registered voter with no indebtedness to the City  
(i.e. library fines, utilities, alarm permits, property taxes, etc.). 

http://www.plano.gov/City_Hall/CityGovernment/Boards_Commissions�
mailto:citysecretary@plano.gov�




Sun Mon Tue Wed Thu Fri Sat 
   1 2 3 

Council provided  
Reappointment  
Information and  
Attendance Reports 

4 

5 6 7 8 9 10 11 

12 13 
 
 
 
CC Mtg 

14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 
 
CC Mtg 
Reappointments 

28 
Board Information 
on City website 
Post vacancies on 
website 

29 
UB inserts start 
 arriving in mail   

30 
 
 

  

June 2011 



Sun Mon Tue Wed Thu Fri Sat 
     1 2 

3 4 
4th of July 
City Holiday 

5 
E-blasts sent out to 
online UB & list 
serve customers 

6 7 8 9 

10 11 12 13 14 
Publish vacancies in 
newspaper 

15 16 

17 18 19 20 21 22 23 

24 25 
 
 
CC Mtg 

26 27 
 
 
CC Mtg 

28 29 30 

31       

July 2011 



Sun Mon Tue Wed Thu Fri Sat 
 1 2 3 4 5 6 

7 8 
 
 
 
CC Mtg 

9 10 11 12 13 
Budget Worksession 

14 15 16 17 18 
Roundtable-PSA 
Board/Commission 
Reception 5:30-6:30 
pm-Carpenter Park 

19 20 
 
Board/Commission 
Reception 2-3 pm 
Municipal Center 

21 22 
 
 
CC Mtg 
First day of school 

23 24 25 
 
 
 

26 
 
 
Application 
Deadline 

27 

28 29 30 31    

August 2011 



Sun Mon Tue Wed Thu Fri Sat 
    1 2 

Link provided to 
Council for B/C 
Applications 

3 

4 5 
Labor Day 
City Holiday 

6 
Begin e-mail updates 
to Council as needed 
(newly approved  
applicants) 

7 8 9 10 

11 12 
 
 
 
CC Mtg 

13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 
 
 
CC Mtg 
B/C Appointments 

27 28 29 30  

September 2011 



Sun Mon Tue Wed Thu Fri Sat 
      1 

2 3 4 5 6 7 8 

9 10  CC Mtg 
Oaths of Office 
Remaining Appts. 
addressed 

11 
Orientation week 
For Board Members 

12 13 14 15 

16 17 18 19 20 21 22 

23 24 
CC Mtg 
Certificates of  
Appreciation 

25 26 27 28 29 

30 31      

October 2011 



Sun Mon Tue Wed Thu Fri Sat 
  1 

B/C Members 
take office 

2 3 4 5 

6 7 8 9 10 11 12 

13 14 
 
 
 
CC Mtg 

15 16 17 18 19 

20 21 22 23 24 
Thanksgiving 
City Holiday 

25 
Thanksgiving 
City Holiday 

26 

27 28 
 
 
 
CC Mtg 

29 30    

November 2011 
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